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Kopekc 3Tukm U ci1y:ke0HOT0 NoBeIeHUs PA0OTHHKOB
MBOY "llonosckasa OOHI"

1. O01HMe MoJI0KeHu s

1.1. Komexc »TukM u ciayxeOHOro moBefeHusi pabotHukoB (manee - Kogekce)
npescTaBiIsieT co0oi CBOJ OOIIMX MPHUHIUIIOB MPO(ECCHOHANBHON 3TUKU U OCHOBHBIX TPaBUI
CIIy’)KeOHOTO TOBEIEHUs, KOTOPBIMH JOJDKHBI PYKOBOJACTBOBAThCA Bce paboTHukn MBOY
"ITormoBckast OOL" (manee - YupexaeHHe) HE3aBUCHMO OT 3aMEIIaeMbIX UMM JIOJDKHOCTEH.

1.2. Konekc paspaboran B coorBercTBUM ¢ KoHctutynmeit Poccuiickoit ®@enepanum,
TpynoBeim koaekcoM Poccuiickoit ®enepanuun, PenepanbHbiM 3akoHOM 0T 25.12.2008
Ne 273-®3 «O npoTUBOAECHCTBUM KOPPYILMU» U UHBIMH HOPMAaTUBHBIMM IIPABOBBIMH aKTaMU
Poccuiickoii denepanuu, a Takke OCHOBaH Ha OOIIECMPU3HAHHBIX HPABCTBEHHBIX MPUHIUIAX
¥ HOpMaXxX POCCUHCKOro O0IIeCTBa U TOCYIapCTBa.

1.3. ennto Kopekca sBiseTCS yCTaHOBJICHHWE ATHUECKUX HOPM M MPaBHII CIYKeOHOTO
MOBEJCHUSI PA0OTHUKOB  YUpPEXIEHUS i1  JOCTOMHOTO  BBIIIOJIHEHHS WMH  CBOEH
npohecCHOHANBHOM IESATENBHOCTH, a TAaK)Ke COJCHCTBUE YKPEIUJICHHIO aBTOPUTETa paOOTHUKOB
VYupexnenus n o0ecriedeHne eAMHBIX HOPM UX MOBEACHHUS.

1.4. Kogexkc mnpusBaH MOBBICUTH J(PGEKTUBHOCTh BBIOTHEHUS PabOTHUKAMU
VYupexaeHus cBOUX TPYIOBBIX 00s3aHHOCTEN. 3HaHUE U cOOM0ieHne nMu nonoxkeHuit Kogekca
ABIISIETCS OJHUM W3 KPHUTEPUEB OIICHKHM KayecTBa HMX MPOQPEeCcCCHOHAIBHON AesITeTbHOCTH
Y TPYJOBOM TUCIUIIUHEI.

1.5. Kaxnprii paOoTHHK YUpexaeHHUs T0JDKEH 03HAKOMUTHCA ¢ mojoxeHusMu Konekca,
U MPUHUMATh BCE HEOOXOJUMbIE Mephl JUIsl ero cobmroaeHus. Kaxablii rpaxaaHuH  BIIpaBe
OXUJaTh OT pabOTHUKA YUpeXIEHUs IOBEACHHUS B OTHOIICHHUSX C HUM B COOTBETCTBUU
¢ nosoxkeHussMu Konekca.

2. O0mue NpUHUMNBI U PABUJIA CJIY:KeOHOT0 MOBeIeHUs

2.1. lesTenbHOCTh ~ YUpEXJACHHS, a Takke ero pabOTHHUKOB  OCHOBBIBACTCS

Ha CJICAYIOIIUX PUHIUIAX

— 3aKOHHOCTB;

— npodeccruoHanusMm;

— J100pOCOBECTHOCTb;

—  KOH(HICHINAIBHOCTS,

—  CHpaBeIUIUBOCTH;

— uHGOPMaAIIMOHHAS OTKPBITOCTH;

— OTBETCTBCHHOCTbD,

— 00BEKTUBHOCTD MPH MPHUHATHU PEIICHUN.

2.2. PabotHmku VY4UpeaeHUs, CO3HaBash OTBETCTBEHHOCTh TMEpell TOCYAapCTBOM,
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00111eCTBOM U TpaKJaHaAMHU, 00sI3aHBbI:

a) WCIONHATH  JOJDKHOCTHBIE  OOS3aHHOCTHM  JOOPOCOBECTHO W Ha  BBICOKOM
npohecCuOHaTBFHOM YPOBHE;

0) coOmromate TpeOoBaHUs 3akoHojaTenbcTBa Poccuiickoit ®denepanuu, Bomoroackoit
00J1aCTH U JIOKAJIbHBIX JOKYMEHTOB Y UpexKICHUS;

B) OCYIIECTBISATH CBOIO JEATEIHHOCTh B Ipe/AeliaX CBOUX MOJHOMOYHA M TIOJTHOMOYHIA
Yupexnenus;

I) NPU HWCIOJTHCHUU JOJDKHOCTHBIX OO0S3aHHOCTEH OBITh HE3aBUCUMBIM OT BIUSHUS
OTJIENbHBIX IPAXKIaH, MPO(HECCHOHANBHBIX WM COLIMATIBHBIX TPYII, OPraHU3alIHii;

1) COONIOAATh COLHUANBHYIO CIPABEAJIMBOCTh M PABHOMPABHO PACIPEACISATh COIHAIBHBIC
PECYpPCHI € LIETBI0 pacHIMPEHUs] BEIOOpPA M BO3MOXKHOCTEH /JIsl BCeX KOHTPAreHTOB, B TOM YHCIIE,
JUTSE. HEUMYIIUX, COLUATBHO-YSI3BUMBIX M APYTUX JIUI], OKA3aBIIUXCS B TPYIHOW KU3HEHHOU
CUTYalluu;

€) TPOSBIATH TEPIUMOCTh U YBOKEHHUE K 00BIYAsIM U TPAIUIUAM HapoaoB Poccuu u npyrux
rOCyIapCTB, YYHUTHIBATh KYyJIbTYpHbIE U UWHBIE OCOOCHHOCTH Pa3NUYHBIX OSTHUYECKUX,
COIMAITLHBIX TpYIII " KoH(peccui, CIocoOCTBOBATH MEKHAIIMOHATBHOMY
U MEXKOH(EeCCHOHAIbHOMY COTJIaCHIO;

’K) UCKJIIOYATh JICHCTBUS, CBSI3aHHBIC C BJIMSHUEM KAKUX-TUOO JHYHBIX, UMYIIICCTBCHHBIX
(puHAHCOBBIX) M MHBIX HWHTEPECOB, MPEMATCTBYIOIUX JOOPOCOBECTHOMY HCIOJIHEHHIO
JIOJDKHOCTHEIX 00S13aHHOCTEH;

3) cobmoaarth HEUTPaIbHOCTB, HCKITIOYAIOIIYIO BO3MO>XHOCTh BIIUSTHUS
Ha TTPO(EeCCHOHALHYIO JEATCILHOCTh PEIICHUH MOJUTHYSCKUX MapPTUH, WHBIX OOIIECTBEHHBIX
00BEeINHEHHNI;

M) COOJIF0/IaTh HOPMBI CIIY’)KEOHOM W MPOQPECCHOHATBHONW O3THKH, MpPaBHIIA JIEJIOBOTO
MOBE/ICHUS U OOIICHNUS;

K) TIPOSIBIATH KOPPEKTHOCTh U BHUMATEIHHOCTh K TPaKIaHAM U JIOJDKHOCTHBIM JIMIIAM TIPU
JOJI’KHOCTHOM B3aUMO/ICHCTBUU C HUMHU;

J) HE JOMyCKaTh KOPPYNIIMOHHOTO TIOBEJIEHHWS, B TOM YHCIE BO3JICPKHUBATHCS
OT TIOBEJICHHUSA, KOTOPOE MOXKET BOCIPUHUMATBHCS OKPYKAIOUUMHU Kak oOOellaHue WIu
MpEeIOKEHUE JTauu B3ATKU JMOO KakK CorjlacHe MPHUHATH B3SATKY, WU Kak Mpochba (Hamek)
0 J1aye B3STKH, a TaKXKe MPUHUMATh MEPhI M0 MPEIOTBPAIICHUIO U YPETYTHPOBAHUIO KOH(DIMKTA
WHTEPECOB, NPOTUBOJCHCTBOBATh  JIFOOBIM  MPOSIBJICHUSM  KOPPYIIIMH W MPOYUM
3II0yMOTPEOJICHUSM B Y UPEXKICHUU;

M) YBEIOMIISATH PYKOBOAMTEIS YUpPEXKICHUS, JOHKHOCTHOE JIUI0, OTBETCTBEHHOE 3a PaboTy
no npoduIaKTUKe KOPPYMIIMOHHBIX MPaBOHAPYIIECHUN B YUpeKIEHUH, OpTraHbl MPOKYPaTypbl
U uHbIC (heepaabHbIe TOCYIapCTBEHHBIC OpraHbl 000 BCEX CIydasX OOpamieHus K HUM KaKHX-
100 JIUIL B LENSIX CKJIOHEHUS K COBEPIICHUIO KOPPYIIIMOHHBIX IPaBOHAPYIIICHUH;

H) HE3aMeUTUTSIIBHO YBEIOMIIATh PYKOBOAMTENS YUPESKICHUS, JIODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 paboTy MO MpodHIaKTUKE KOPPYIIIHOHHBIX MPABOHAPYIIECHUH B YUpEKICHUU
O CTaBIIMX MM HM3BECTHBIMH (hakTax KOH(IMKTAa WHTEPECOB M KOPPYIIIHMOHHBIX IMPOSBICHUN
B YUpexXIEeHUHU, OOCTOSATENbCTBAX M JeHCTBUsIX (Oe3melicTBUM) paOOTHUKOB YUpeKIEeHUs
U TPEThbUX JIMI, TOCIYKHBIIUX WM CIHOCOOHBIX TOCITY)KUTh NPUYMHAMHA BO3HUKHOBEHHS
B YUpeKIeHUM KOH(MIMKTA WHTEPECOB W/WIM KOPPYIIIMOHHBIX TIPOSBICHHUMA, a TaKkKe
0 MPUYHHEHUH (BO3MOYKHOM NMPUIMHECHUH ) Bpea Y UpeiKICHHIO;

0) He pa3rjamarh U He HCIOIb30BaTh HEHAJICKAIIUM O0pa3oM CBEACHHS, OTHECEHHBIC
3aKOHO/IaTeLCTBOM Poccuiickoii ®Denepanul K CBEAEHUAM KOH(PHUISHIIMATBLHOTO XapakKTepa,
U CIy’)keOHYI0 MH(OPMAIIMIO U WHBIC CBEACHHUS, CTABIINE W3BECTHBIMU B CBSI3U C MCIIOJTHEHHUEM
TPYIOBBIX 00S3aHHOCTEHH;

M) HEe JOMyCKaTh OKa3aHWs BO3JICHCTBUS HA CBOMX KOIJIET B MLENSAX MNPHHITHS
MPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHUS;

p) BO3JCPKUBATHCS OT TMOBEACHHS, KOTOPOE MOIJIO OBl  BBI3BATH COMHCHHE
B J0OPOCOBECTHOM HCITOJTHCHUHM TPYIOBBIX OOS3aHHOCTEH, a TaKke Hn30erarb KOH(IMKTHBIX
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CUTyallui, CIOCOOHBIX HAHECTH YIIEepO pemyTalMy WM aBTOPUTETY PAaOOTHUKOB YUpEkIAECHUS
u/unu Y UpexacHHIO;

C) He JOIYyCKaTh NPOSBIECHUI (opMaan3Ma, BHICOKOMEpUS, HEYBaKUTEIBHOIO OTHOLICHUS
K 3aKOHHBIM Mpoch0aM U TpeOOBaHMSAM TPaKAaH B CBA3M C HCHOJHEHUEM TPYAOBBIX
0053aHHOCTENH;

T) BO3JEPKUBATbCA OT IMYOJMYHBIX BBICKA3bIBAaHHWN, CY)KICHHH U OICHOK B OTHOLICHUHU
VYupexxaeHus, eciu 3TO He BXOJUT B 0053aHHOCTH paOOTHHUKA;

y) cobmoaarh KOH(UACHIUATFHOCT HH(OPMAIIMM O KOHTPAreHTe, Kacaroleicsl yCciIoBUi
€ro JKU3HEeAEATeIbHOCTH, IMYHBIX KaueCTB U IPoOJIeM, IPUHUMATh MEpHI [yl ee 00ecreueH s,

¢) He MCTONB30BaTh JOJDKHOCTHOE TOJOXKEHUE JJIS OKa3aHWs BIUSHHS Ha JESTEIbHOCTD
rOCYIapCTBEHHBIX OPTaHOB U OPTaHOB MECTHOI'O CaMOYIIPaBJICHUs, OpraHU3alui, JOJKHOCTHBIX
JUL, TOCYJApCTBEHHBIX M MYHULHUIAIbHBIX CIY)KalUX IPU PELUIEHHH BOIPOCOB JUYHOIO
XapakTepa;

X) YBQXKHTEIbHO OTHOCUTHCA K JI€ATEIbHOCTU IMPEACTABUTENEH CpPEICTB MacCOBOM
uHpoOpMaLUU MO MH(MOPMUPOBAHUIO O0IIeCTBa O paboTe YupexIeHHs, a TaKKe OKa3bIBaTb
COJICHCTBUE B MOYYEHUH JOCTOBEPHON MH(POPMAIIUHN B YCTAHOBICHHOM IOPSIKE;

I[) MOCTOSIHHO CTPEMUTHCS K 00ECIIEYEHUIO KaK MOXKHO Oosiee 3(h()eKTUBHOTO U SKOHOMHOTO
pactiopsbkeHus (PMHAHCOBBIMH CPEJICTBAMH, MHBIM WMYIIECTBOM, MAaT€pPHAIbHO-TEXHUIESCKUMHU
U IPYTUMU pecypcaMu Y UpeKIeHUs;

4) HE HCIOJIb30BaTh HMMYILECTBO YUPEXKACHUS B LENSIX, HE CBA3AHHBIX C HCIOJHEHHEM
TPYAOBBIX 00SI3aHHOCTEH, a TAK)XKe HE MepelaBaTh €ro B TAKUX LEJSIX UHBIM JIULAM.

2.3. PyxoBoautenb VYUpekKIAeHHs U PYKOBOAMUTEIN CTPYKTYPHBIX [OApa3JeeHU
VupexxaeHuss JIOJDKHbI ObITh JUIsl paOOTHUKOB YupexJeHHs o0pa3loM NpodeccuoHanu3ma,
Oe3ynpevyHol pemyTalud, CBOMM JIMYHBIM IIOBEJIEHHWEM I10/1aBaTh IPUMEpP YECTHOCTH,
6ecrpUCTPaCTHOCTH U CIIPaBEIIMBOCTH.

2.4. PyxoBoautenb VYUpekKIAEHHS U PYKOBOAMTEIH CTPYKTYPHBIX MOJApa3JeIeHUui
Yupexnenus:

a) MPUHUMAIOT MEPHI MO MPEAOTBPAILEHUIO U YPETYINPOBAHNUIO KOH(INKTAa UHTEPECOB, MO
IIPENYNPEXKACHNUIO KOPPYILMH, BKJIIOYasi MEPHI 10 MPEIOTBPALIEHUIO KOPPYILUOHHO-0IIACHOTO
MOBE/ICHUS;

0) CONEHCTBYIOT YCTAHOBJICHHIO M MOJJIEPKAHHIO B KOJUJIEKTHBE 370POBOTO MOPAJIBHO-
MICUXOJIOTMYECKOr0 KJIMMara;

B) IIpH ONpe/eleHnH 00beMa U XapakTepa Nopy4aeMoi APYyruM pabOTHUKAM YUpexKJIeHHs
paboThl pyKOBOJCTBYIOTCSI IPUHLIMIIAMHU CIIPaBEAJIUBOCTH, Y4€Ta JUYHBIX U JIEJIOBBIX KAa4YeCTB,
KBaJM(HUKAIIMY U ONbITA TOYNHEHHBIX;

I) HE JONYCKalT IO OTHOIIEHHWIO K IIOJAYMHEHHBIM pabOTHUKaM HEOOOCHOBAaHHBIX
NpEeTeH3Mil, a Takke PakToB IpyOOCTH U OECTAKTHOCTH;

1) TPOSBISIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B UX MPOOJIEMBI U HYXbI, COAEHCTBYIOT
OPUHATHIO 3aKOHHBIX M OOOCHOBAHHBIX pEIIEHUH, CHOCOOCTBYIOT MNpOo(ecCHOHATBHOMY
U IOJDKHOCTHOMY POCTY paOOTHUKOB;

€) OpraHM3yIOT OKa3aHHE IMOAJACPNKKH U MOMOIIM MOJOJBIM CHEIMaIHCcTaM (C ONBITOM
paboThl 10 3 51eT) B IpHOOpEeTeHNUU MPO()ECCHOHATBLHBIX HABBIKOB.

2.5. PyxoBogutens VYupekAeHHsT U PYKOBOAMTENN CTPYKTYPHBIX MOApa3JeJICHUN
VupexneHuss HECyT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
Oenepanun 3a JeicTBus WM Oe3leiicTBUE MOAYMHEHHBIX COTPYIHUKOB, HapyIIAIOMIMX
INPUHLIMIIBI 3TUKU M TpaBuja CIy:KeOHOro MOBENCHUS, €CIU OHM HE MPUHSUIM MEp, YTOOBI
HE JIONYCTUTh TaKUX JIeHCTBUN Min Oe3/eiicTBHUS.

3. DTu4ecKkne HOPMBbI CJIY:KeOHOI0 NMOBeAeHNsI PA0OTHHKOB

3.1.B  1IOMKHOCTHOM  TOBEJACHMHM  pabOTHUKY  YUpexAeHus  HEeoOXOAUMO
PYKOBOJICTBOBaTbCsl T€M, 4TO B cooTBeTcTBUM ¢ Kouctutynmeinn Poccuiickoit ®enepanmu,
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YeJIOBEK, €ro MpaBa U CBOOOBI SABISIOTCA BBICIIEH LIEHHOCTBIO, M KaXblil IT'pakJaHUH HUMEEeT
IIPaBO Ha HENPUKOCHOBEHHOCTh YACTHOW JKU3HU, JUYHYIO U CEMEMHYIO TalHY, 3allUTY YECTH,
JIOCTOUHCTBA, CBOEr0 JOOPOro UMEHH.

3.2. B 10/KHOCTHOM MOBECHUH PAOOTHUK YUPEXKICHUS BO3CPKUBACTCS OT:

- a1000T0 BUAA BBICKA3bIBAHUN W JACWCTBUI JHUCKPUMMHAIIMOHHOTO XapakTepa IIo
IIPU3HAKaM II0JIa, BO3pPACTa, pPachl, HANMOHAIBHOCTH, $3bIKA, TI'PaKJaHCTBA, COLHUAIBHOIO,
UMYIIECTBEHHOTO  WJIM  CEMEWHOrO  IOJOXKEHUS, MOJUTUYECKMX WM  PEIUTHO3HBIX
MPEAIIOYTEHU;

- rpy0ocTH, TpPOSBICHUNA TNPEHEOPEKUTETBHOIO TOHA, 3aHOCYMBOCTH, TPEAB3SATHIX
3aMey4aHuil, peabsIBICHHS HEIPAaBOMEPHBIX, HE3aCTyKEHHbIX OOBUHEHMIA;

- yIpo3, OCKOPOMTEIbHBIX BBIPAKEHUM WIM PpEIUIMK, JAEHCTBUM, NPEensTCTBYIOIUX
HOpPMaJIbHOMY OOIICHHUIO WJIM TPOBOLUPYIOIINX TPOTHBOIIPABHOE ITOBEICHHE.

3.3. PaGoTHMKM YupexaeHuss Ipu3BaHbl CHOCOOCTBOBATH CBOMM JIOJKHOCTHBIM
IIOBEJICHUEM YCTAHOBJICHUIO B KOJUIEKTHBE JIEJIOBBIX B3aMMOOTHOLIEHHM M KOHCTPYKTHMBHOTO
COTPYIHUYECTBA APYT C APYTOM.

PaboTHHKM JOKHBI  OBITh  BEXKIUBBIMH, JOOPOXKEIATEIbHBIMH, KOPPEKTHBIMHU,
BHUMATEIbHBIMU U IPOSIBIIATh TEPIMMOCTD B OOIEHUH € TPAKIaHAMU U KOJIJIETaMH.

3.4. Ilpm BO3HMKHOBEHWM KOH(JIUKTHOW CHTyallud MEXIY CTPYKTYPHBIMH
HOJpa3/IeIeHUsIMI  YUpexJieH!us,, paOOTHUKaMU YUpexJAeHUs NPUOPUTETHBIM HaIpaBiICHHUEM
peteHust KOH(QIUKTA SBISIETCS YYeT MHTEPECOB Y UPEXKICHUS B LIETIOM.

3.5. BHemHuit BuJ paboTHUKA YUpexJeHHs NpPU HCHOJHEHUH UM JOJKHOCTHBIX
00s13aHHOCTEN B 3aBUCUMOCTH OT YCJIOBUH TPYJIOBOM JEATEIBHOCTU JOJDKEH CIOCOOCTBOBATh
YBOKUTEIBHOMY OTHOLICHUIO TpaXJIaH K YUpexJECHHUIO, a Takke, NpH HEOOXOJUMOCTH,
COOTBETCTBOBATH OOMICTIPHHATOMY JIE€JIOBOMY CTHJIIO, KOTOPBIA OTIMYAIOT CICPKAHHOCTD,
TPaZULIUOHHOCTD, AKKYPAaTHOCTb.

4. OTBEeTCTBEHHOCTH 32 HaApylIeHHe noyoxkennii Koxexca

4.1. Hapymenue paboTHUKaMU Y4UpexaeHUil monoxeHuid Hacrosmero Konekca
MOJJIEXKUT MOPAJIbHOMY OCYKJIEHUIO Ha cOOpaHMsIX (COBEIaHUAX, KOH(EepEeHIHIX), a B ClIydasx,
MPEeyCMOTPEHHBIX (elepallbHBIMI  3aKOHAaMHU, HapylleHue mojoxeHnii Kopekca Bieuer
MpUMEHEHNE K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PaboTHHKU YUpexJAeHHUS B 3aBHUCHUMOCTH OT TSKECTH COBEPIIEHHOTO MPOCTYIKa
HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C ACHCTBYIOIIMM 3aKOHOAATENHCTBOM Poccuiickoi
®denepanuu.

4.3. CoOmonenne pabOTHUKOM YUpeKICHUS TMOJIOKeHUH Hacrosimero Kopekca
YUHUTHIBAETCS PU Ha3HAYEHUH MOOUIPEHUI U HAJIOKEHUH IUCUUILIMHAPHBIX B3bICKAHUH.

4.4. Hapymenue TmpaBUil aHTUKOPPYNIIMOHHOTO TIOBEJACHHS BIICYET MPOBEACHUE
CIIy’)keOHOTO paccieoBaHUsl MO OOCTOATEIhCTBAM BO3HUKHOBEHHUS KOPPYMIIHOHHO-OMACHON
CUTYaIH.



